
City of Rice Lake 
Plan Commission 
Meeting Agenda 

Thursday, June 26 at 5:00 pm 
30 East Eau Claire Street, Rice Lake, WI 54868 

The public may physically attend or access the meeting via TV (Charter 992; 
Mosaic 993), Internet live stream (https://tinyurl.com/yyl9rxbv), and/or radio 

(105.5 FM).   

Participants in one or more agenda items may attend in-person or virtually by:  

1. Copying and pasting into an internet browser (Chrome is preferred)  
https://zoom.us/j/96159485695?pwd=ZjkwRVRtQWJDdVU1NUttTDVvMmo2UT09 or  

2. Calling 1.312.626.6799 and entering this Meeting ID Number: 961 5948 5695 

and Password: 666102  

1. Call to Order/Roll Call  

2. Disclosure of conflict of interest by voting members 
regarding any item on the agenda  

3. Public Appearances  

4. Minutes - Approval of Minutes of 5/29/2025 and 6/6/2025 Plan Commission     
Meetings                                                                  

5. Preliminary and Final CSM Approval – Nunn Ave: 1040 Nunn Ave.                    
(OL 31-1).  Owners:  Jeff Flynn  Agent:  Matt Shilts, Shilts Land 
Surveying, LLC  

6.  Conditional Use Permit Approval – Nature’s Gallery: 314 N. Main 
St.  Owner: Rick Vesper.  Property Purchaser: Clare Polencheck 

7. Adjourn     

Cc: Mayor, City Administrator, City Administrator, City Clerk Treasurer, Municipal Legal 
Counsel, Council  Members, Utility General Manager, Community Media Director Wyngaard, 
Community Services Director Anderson,  Plan Commissioners (7), Joint Extraterritorial Zoning 
Committee (6), City Hall Maintenance, Media (5), Chamber of  Commerce.  

Any person who has a qualifying disability as defined by the American with Disabilities Act that 
requires the meeting  or materials at the meeting to be in an accessible location or format must 
contact: the Office of the City Clerk, 30 E.  Eau Claire Street, Rice Lake, WI (715) 234-7088 by 
2:00 p.m. the Friday prior to the meeting so that any necessary  arrangements can be made to 
accommodate each request.  

It is possible that members of and possibly a quorum of members of the governmental bodies 
of the municipality may  be in attendance at the above- stated meeting to gather information – 
no action will be taken by any governmental  body at the above stated meeting other than the 
governmental body specifically referenced to above in this notice.  



 

 

Plan Commission – May 29, 2025 
 

The May 29, 2025 Plan Commission Meeting was held in-person and virtually in the City Hall Council/Lakeshore 
Room.  Members present:  Commissioners Dodge, Thompson, Dirkes, Puthoff and Heller.  Also present:  City 
Administrator Johnson, Attorney Kohls (virtually) and Clerk-Treasurer Kessler.  Chair Dodge called the meeting to 
order.  Disclosure of conflict of interest by voting members regarding any item on the agenda – none. 
 
Public Appearances – none. 
 
Minutes – Motion by Commissioner Heller, second by Commissioner Thompson, to approve the minutes of the 
April 24, 2025 Plan Commission meeting.   
 Voting for:  Commissioner Heller, Thompson, Dodge, Puthoff, Dirkes 
 Voting against:  none 
 Motion Carried 
 
Preliminary and Final CSM Approvals: 
 
Burton Development:  Re-plot of #7, Map #7327.  Owners:  Raether Properties, LLC.  Agent:  Bruce Markgren, 
Cooper Engineering.  Bruce Markgren explained that this is all zoned residential multi-family.  Motion by 
Commissioner Heller, second by Commissioner Thompson, to approve the request as presented.   
 Voting for:  Commissioner Thompson, Dodge, Puthoff, Dirkes, Heller 
 Voting against:  none 
 Motion Carried 
 
Sound N Logic:  Cedar Shores CSM, 2601 S Wisconsin Ave.  Lot 3, Map #7334.  Owners:  Raether Properties, LLC, 
Travis Thompson.  Agent:  Bruce Markgren, Cooper Engineering.  Motion by Commissioner Dodge, second by 
Commissioner Heller, to approve the CSM as presented, pending legal review of the parking spaces if needed.   
 Voting for:  Commissioner Dodge, Puthoff, Dirkes, Heller, Thompson 
 Voting against:  none 
 Motion Carried 
 
Menards Storage Facility:  4777 Menard Dr, Lot #1 & 2, map #2341.  Owners:  Menards Inc.  Agent:  Pat Wewel, 
Real Estate Representative, Menards Inc.  Attorney Kohls advised that this is under review and should be tabled 
until the next meeting.  Motion by Commissioner Dodge, second by Commissioner Dirkes, to table to the next 
meeting.   
 Voting for:  Commissioner Puthoff, Dirkes, Heller, Thompson, Dodge 
 Voting against:  none 
 Motion Carried 
 
Motion by Commissioner Heller, second by Commissioner Dirkes, to adjourn. 
 Voting for:  all 
 Voting against:  none 
 Motion Carried 
 
Attest: ___________________________________ 
 Julie A. Kessler, WCMC 
 City Clerk-Treasurer 
 



 

 

Plan Commission – June 5, 2025 
 

The June 5, 2025 Plan Commission Meeting was held in-person and virtually in the City Hall Council/Lakeshore 
Room.  Members present:  Commissioners Dodge, Thompson, Dirkes, Puthoff and Heller.  Also present:  City 
Administrator Johnson & Attorney Kohls (virtually).  Chair Dodge called the meeting to order.  Disclosure of 
conflict of interest by voting members regarding any item on the agenda – none. 
 
Public Appearances – none. 
 
Menards Storage Facility:  4777 Menard Dr, Lot #1 & 2, map #2341.  Owners:  Menards Inc.  Agent:  Pat Wewel, 
Real Estate Representative, Menards Inc.  City Administrator Johnson gave a brief of the Menards project, issues 
and recommendations.  Attorney Kohls spoke to the Zoning concerns and the fencing requirements per City 
Ordinance.  Wewel addressed some of the concerns and gave a history and vision for the project.  Motion by 
Commissioner Heller, second by Commissioner Thompson, to approve the BSOP as presented contingent on 
ensuring the newly proposed driveway meets code and can be made wide enough and  that there is to be a tree 
aesthetic used as a buffer around the facility in lieu of a physical fence.   
 Voting for:  Commissioner Dirkes, Dodge, Heller, Thompson, Puthoff 
 Voting against:  none 
 Motion Carried 
 
Motion by Commissioner Heller, second by Commissioner Dodge, to adjourn. 
 Voting for:  all 
 Voting against:  none 
 Motion Carried 
 
Attest: ___________________________________ 
 SJ Johnson 
 City Administrator 
 



 

 

Briefing Report   
To: Plan Commission 
From:  SJ Johnson, City Administrator   
For:   Meeting of June 26, 2025 
Subject:  Parcel Division – 1040 Nunn Ave. 
Date:   June 23, 2025 
Attachments:  Plan Commission Application, CSM 1, CSM 2, Proposed GIS Map

 
 

1. Background  
Property owner, Jeff Flynn is requesting approval to divide his plot at 1040 Nunn Ave 
into two separate plots of approximately 19,000 and 16,500 square feet. 

.   
2. Problem/Issue 

Owner’s Agent, Matt Shilts, is seeking Plan Commission preliminary and final CSM 
approval to divide this residential lot into two separate lots, one fronting Nunn Ave. and 
the other fronting Wisconsin Ave. 

 
3. Analysis  

The proposal from Matt Shilts. Shiltz Land Surveying, LLC has been reviewed by City 
staff, the City’s Engineering Consultant SEH, and RLU and appears to be in order for 
Plan Commission review and approval. 

 
4. Options 

4.1. The Plan Commission may choose to give preliminary and final approval to the CSM 
as presented. 

4.2. Any other lawful action desired by the Plan Commission 
 
5.  Recommendation   

Option 4.1 is recommended. 
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Briefing Report   
To: Plan Commission 
From:  SJ Johnson, City Administrator   
For:   Meeting of June 26, 2025 
Subject:  Nature’s Gallery – Conditional Use Permit 
Date:   June 20, 2025 
Attachments: Vesper Plan Commission Application Packet, Excerpt – City of Rice Lake         
                        Ordinances 

 
 

1. Background  
This is a proposal for a Conditional Use Permit for the property at 3-14 N. Street. 
The property is currently owned by Rick Vesper and is in the process of being sold to 
Clare L Polencheck, who will also be purchasing and taking over the business at the 
property, a custom framing shop. The purpose of our request is to facilitate a partial 
living space within the property for Ms. Polencheck. 
 

2. Problem/Issue 
This property is currently zoned as General Commercial within the Central Business 
District.  As such, apartments are only allowed on non-ground floor levels ( please see 
§ 260-26 General Commercial District (C) and § 260-28 Central Business Overlay 
District (CBD).   
 

3. Analysis  
Both the potential buyer and the Building Inspector have expressed concerns with 
"egress, natural light, and ventilation" in a full basement living situation.  Locating the 
kitchen would partially alleviate this concern.  The proposed space is marginal to the 
total square footage of the building and does not substantially alter the retail purpose 
of the ground floor.   
 

4.  Options 
4.1. The Plan Commission may choose to approve the presented application for 

conditional use to allow an approximate 16’x12’ kitchen on the first floor of the 
building to be used by the building owner to supplement the living 
space/quarters proposed in the basement while occupied by the owner.  

4.2. Deny the conditional use of the space 
4.3. Any other lawful action desired by the Plan Commission 

 
5.  Recommendation   

Option 4.1 is recommended 
 
 
 

https://ecode360.com/6885863#6886017
https://ecode360.com/6885863#6886087
https://ecode360.com/6885863#6886087


City of Rice Lake
Plan Commission Application

LAK|
w i s c o N S I N

OWNER: Rick Vesper Clare L Polencheck
.314 N. Main St. Rice Lake, Wl 54868 ,^^ocJ505 Hillside Drive Red Wing, MN 55066
'2 AUUKJl/fciSS

PHONE: 715-651-1096 pHONE:651 -269-2189

EMAIL: raveSl096@gmail.COm EMAIL: clare.lorraine@protonmail.com

APPLICATION FOR: (Check all that apply)

B Conditional Use Permit $150 D Preliminary CSM Approval $50
D Home Occupations $100 D Final CSM Approval $50
D Zoning Change $150 D Preliminary Plat Review $50
D Building, Site and Operational Plan Approval $150 D Final Plat Review $50

„. 314 N. Main St. Rice Lake, Wl 54868LOCATION/ADDRESS OF PROPERTY:

Nature's Gallery

LEGAL DESCRIPTION OF PROPERTY:

LOT SIZE: ___ PRESENT ZONING: °—l—-lc-hln'he^-B"slne-DISMC'

Main level living space request. Ptease see attached letter and documents.
I;

"Ordinances 260-26 and 260-28 allow for apartments on non-ground floor levels."

I am familiar with Section _ of the Rice Lake City Code on the regulations covering this permit
application, and believe this application meets said requirements of this ordinance.

H Site Plan Attached

B Submit PDF copies of all plans submitted with your application

Rick Vesper /^ -^ /^/, ^—--^' Clare L. Potencheck

Owner's Signature

6/9/2025 6/9/2025

Date Date



Rick Vesper, Clare L Polencheck
Nature's Gallery

314N. Main Street
Rice Lake, Wl 54868

The City of Rice Lake
30 E. Eau Claire St
Rice Lake, Wl 54868

June 2025

Dear City of Rice Lake Planning Commission,

Thank you for the opportunrty to present the (Ns proposal for a Confittonai Use Pemmit for ttie ptoperty at 3-14 N. Street.

The property is currently owned by Rtak Vesper ami is in the process of being sM to C6are L Potencheck, who will also be

purchasing and taking over the business at the property, a custom framing shop. The purpose of our request is to facilitate a

living space within the property for Ms. Polencheck.

Initial correspondence with William Koepp (May 12-13, 2025) validated the property to be zoned In "General Commercial C

within the Central Business District" and "Ordinances 260-26 and 260-28 allow for apartments on non-ground floor levels."

Following this, Mr. Koepp also shared Ms concerns for "egress, natural light, and ventilation" in a full basement living situation.

Though there is a rear and front stairway for egress, there are no windows in the lower level of the building.

Sharing these concerns, we request the Conditional Use Permit for the possibility of putting a small kitchen on the main level

at the back of the building. The following are primary points of consideration:

* The rear exteriw wsSi ot the buadang h? wmstows theA we QOTertty cuw»ed. Uno&wring ttan w& miakmg any

necessary improvements/repairsAeptacements wouW atktess the issue of nahxd ^M, and natoxal vertiatton.

• Access to this rear exterior wall (or the side exterior wall) would allow for a vent able range,

* Water pipes should be accessible from the lower level at this end of the building.

• OveraM layout/dimensions TBD based on cortfrsctorftMtda- recommendations, costs, ami conditional allowances.

Initial general dimenskms approximately 16' x 12'. This represents about 1/8 of the length of the building. Please see

attached for general layout possibility. Appliance placement TBD.

* The living space is NOT a rental unit. It will be used solely by the owner of the building and the business.

The remaining fcwig sipoce wB be- m the- tower tewet to tt? d tte right ttee fyojx^Bd luMhen, easily

accessed through the rear door and staifway. TWs mchjdes a bsaiwoomflaundty area, anatt batoom, and storage room. To

improve tower level ventilation, an air/heat exchange system is be\ng considered. Doors will be placed wherever necessary to

comply with egress code.

Thank you again for your consideration. We are hopeful of your approval and guidance on this project.

i. sincerely,,

'Rick Vesper "' Clare L. Potencheck

^—651-269-2189
claire.lorraine@protonmail.com
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§ 260-26. General Commercial District (C). 

A. Purpose and intent. This district is intended to provide for the orderly and attractive grouping 

at appropriate locations of retail stores, shops, offices, and service establishments serving the 

needs of the larger community area. The size and location of such districts shall be based 

upon evidence of justifiable community need, of adequate customer potential, and of 

satisfactory relationship to the arterial highway system, and other related facilities. 

B. Limitations. Uses that depend upon a substantial amount of outdoor storage of their product 

such as building supply yards, motor vehicle equipment sales and service, or which present 

other types of characteristics such as an outdoor theater, trucking terminal, motor vehicle 

body repair, and similar uses, tend to be incompatible with the retail shopping center and 

office developments which form the core of the permitted uses of this district. Consequently 

such uses are prohibited as uses of right in this district. See § 260-26 E(6). 

C. Permitted uses. The following are permitted uses within the General Commercial Zoning 

District (C): 

(1) Offices for the professions, businesses, government and utilities, studios, clinics. 

(2) Retail stores and shops without limitation as to size, on individual sites or grouped into 

shopping centers, but involving only incidental and transient outdoor storage of goods. 

(3) Community and customer service establishments including financial services, consumer 

item repairs including eating and drinking establishments, overnight lodging, indoor 

commercial recreation such as bowling alleys, and physical fitness salons and gyms. 

(4) Hotels, motels, resorts and other overnight lodging. 

(5) Theaters. 

(6) Amusement or entertainment halls. 

(7) Printing offices. 

(8) Gun and bicycle repair shops. 

(9) Bus depots and train depots or stations. 

(10) Public garages and repair shops. 

(11) Service stations, washing and repair stations and garages, provided that all gas pumps 

are not less than 30 feet from any existing or proposed street line. 

(12) Automobile drive-through facilities provided the service rendered or product sold is 

provided to each customer while they remain in or near their car and provided one or a 

few vehicles at a time are served as contrasted with an outdoor theater where all 

customers are served at once. 

(13) Mini-storage facilities. 

(14) Other uses clearly similar in character and function to those uses listed above. 

City of Rice Lake, WI

Downloaded from https://ecode360.com/RI1728 on 2025-06-20



(15) Fairgrounds. 

(16) Wholesale business and light warehousing. The storage of goods is limited to no more 

than 30,000 square feet of interior storage of manufactured goods not requiring any 

further processing and not requiring cranes or hoists outside the building for handling, 

loading or unloading. All storage shall be enclosed. 

D. Accessory uses. The following accessory uses shall be permitted within the General 

Commercial Zoning District (C): 

(1) All accessory uses as permitted in the CN District. 

(2) Buildings and uses customarily incidental to any of the above structures or uses when 

located on the same premises. 

(3) Off-street parking and loading areas. 

E. Conditional uses. The General Commercial Zoning District (C) may also include conditional 

uses such as the following: 

(1) Any use permitted in the RM District, except one- and two-family residences. 

(2) Recreational establishments including drive-in theaters, golf or baseball driving ranges, 

archery fields, miniature golf courses or similar uses. 

(3) Rental apartments as a secondary use of a commercial building on other than a ground 

level floor. 

(4) Care centers, such as for children or adults, nursing or convalescent centers including 

hospices, but not hospitals. 

(5) Manufacturing related to commercial uses. 

(6) Any use permitted in the CH District but not so permitted in this district (not conditional 

uses in CH). 

F. Height and area regulations. The height of buildings, the minimum dimensions of yards and 

other open spaces surrounding buildings and the maximum building area of the lot shall be 

as follows: 

(1) Height. No building shall exceed 60 feet in height. 

(2) Front yard. There shall be a front yard of not less than 25 feet on every lot, except where 

two or more buildings are located approximately the same distance from the street line 

on the same side of the street and between two intersecting streets so as to establish a 

setback line, provided that in no case will the front yard be less than 15 feet. 

(3) Rear yard. There shall be a rear yard of not less than six feet. 

(4) Side yard. A side yard shall be not less than six feet wide. 

(5) Building area. A building with its accessory buildings shall be unlimited in area, 

provided that all off-street parking and setback regulations are complied with. 

City of Rice Lake, WI

§ 260-26 § 260-28
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§ 260-28. Central Business Overlay District (CBD). 

A. Purpose and intent. This district is intended to provide appropriate regulations beyond or in 

addition to those of the underlying district to ensure the compatibility of the diverse uses 

typical of the downtown or urban core area without inhibiting the potential for maximum 

development of commercial, cultural, entertainment and other activities which contribute to 

its role as the heart of the city. 

B. Designation of Central Business Overlay District zone. The Central Business Overlay 

District shall be bounded by Evans Street to the north, Wilson Avenue to the west, Rice Lake 

to the east and Red Cedar River to the south. 

C. Permitted uses. The following are permitted uses within the Central Business Overlay 

District (CBD): 

(1) Retail sales establishments. 

(2) Financial institutions. 

(3) Personal and business service establishments. 

(4) Commercial services and professional offices. 

(5) Restaurants, cafes, bakeries, taverns and nightclubs. 

(6) Government offices, post offices and libraries. 

(7) Medical, dental and eye clinics. 

(8) Private clubs and lodges. 

(9) Printing and publishing houses and related activities. 

(10) Churches. 

(11) Commercial studios and display galleries. 

(12) Hotels. 

(13) Apartment buildings, when located to the east of the East Main Street Alley or west of 

the West Main Street Alley, subject to the parking requirements of Article V of the City 

of Rice Lake Zoning Code. [Added 8-28-2012 by Ord. No. 12-061] 

(14) Uses clearly similar in character and function to those listed above. 

D. Accessory uses. The following accessory uses are permitted within the Central Business 

Overlay District (CBD): 

(1) Accessory garages for storage of vehicles used in conjunction with the operation of the 

permitted use. 

(2) Off-street parking lots and loading areas. 

1.  Editor's Note: This ordinance also renumbered former Subsection C(13) as C(14). 

City of Rice Lake, WI

§ 260-28 § 260-28
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(3) Rental apartments as an incidental or secondary use on a non-ground-floor level. 

(4) Any other normal accessory structure or use. 

E. Conditional uses. The Central Business Overlay District (CBD) may also include conditional 

uses such as the following: 

(1) Gasoline service stations. 

(2) Appliance and small machinery repair establishments. 

(3) Motels. 

(4) Theaters and bowling alleys. 

(5) Rest homes and nursing homes. 

(6) Warehouses for local wholesale and retail establishments. 

(7) Day-care centers, subject to state licensing requirements. 

(8) Transmitting towers, receiving towers and relay and microwave towers. 

(9) Bus depots and train depots and stations. 

F. Setback and yard requirements. 

(1) A minimum front yard setback is not required. 

(2) Minimum side yard setbacks are not required, except when adjacent or abutting a 

residential district, where there shall be a side yard setback of 10 feet. Where side yard 

setbacks are provided a minimum of 10 feet shall be maintained. 

(3) A minimum rear yard setback is not required, except when adjacent or abutting a 

residential district, where there shall be a rear yard setback of 25 feet. 

(4) No new building or structure within the Central Business Overlay District, except a 

security or decorative fence obstructing not more than 10% of the through vision, may 

protrude into the triangular area of a corner parcel enclosing an isosceles triangle 

described by two fifteen-foot legs extended each way from the vertex of the two street 

rights-of-way. 

G. Parking requirements. All permitted, accessory or conditional land uses so documented in 

this section, because of unique features such as building density, occupation of entire 

building lots and existing municipal infrastructure restraints, are exempted from various off-

street parking requirements found within Article V. This exemption does not imply that 

adequate parking for various land uses is no longer desired, rather it shall be the purview of 

public and private sector interests to define the need, or lack thereof, for adequate parking 

within the CBD District. 

City of Rice Lake, WI

§ 260-28 § 260-28
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