City of Rice Lake Common Council
Meeting Agenda
Tuesday, March 24, 2026
7:00 pm
City Hall Council Room, 30 East Eau Claire Street, Rice Lake, WI 54868

The public may physically attend or access the meeting via TV (Charter 992; Mosaic 993), Internet live

stream (https://tinyurl.com/yyl9rxbv), and/or radio (105.5 FM). Participants in one or more agenda items

2.

may attend in-person or virtually by:
1. Copying and pasting into an internet browser (Chrome is preferred)
https://zoom.us/j/961594856957?pwd=ZjkwRVRtQWJDdVU1NUt#tTDVvMmo2UT09 and/or
Calling 1.312.626.6799 and entering this Meeting ID Number: 961 5948 5695 and Password: 666102

Call to Order
a. Roll Call
b. Prayer — Pastor Todd Arneson, Red Cedar Church
c. Pledge of Allegiance
d. Disclosure of conflict of interest by voting members regarding any item on the agenda

Public Appearances (*) Persons wanting to speak under Public Appearances must sign-in at the
podium by the Council Room entrance prior to the meeting being called to order per Council
Procedural Rules Policy

a. Public Appearance Introductions (Mayor)

Public Hearing

Consent

a. Minutes — March 10, 2026 Regular Council Meeting and the March 17 & 19, 2026 Special

Council Meetings (Clerk)

b. Licenses — Operators: Kathleen R. Wohlk, Heidi J. Erickson, Tara S. Tibbitts, Stephanie
M. Newberg (Clerk)
State/Municipal Agreement (SMA) for Intersection of Main Street and Sawyer Street (CS)
Approval to fill MPO position and Authorization to hire full time Firefighter/AEMT
Approval of Deputy Clerk-Treasurer job description and authorization to fill position
Authorization to apply for the 2026 Wisconsin Department of Natural Resources Urban
Non-Point Source Grant and Approval of a Supplemental Letter Agreement (SLA) with
SEH for Grant Application

~0 Qo

Consideration

Closed Session - Motion to convene into Closed Session pursuant to WI Stat.19.85(1)(c)
Considering employment, promotion, compensation or performance evaluation data of any public
employee over which the governmental body has jurisdiction or exercises responsibility, a & b and
(e) deliberating or negotiating of public properties, the investing of public funds or conducting
other specified public business, whenever competitive or bargaining reasons require a closed
session, C.

a. Community Service Director-if needed (CA)

b. Deputy Clerk-Treasurer — if needed (Clerk)

c. Possible Property Acquisition (CA)

Open Session
a. Community Service Director hiring process (CA)

Reports/Comments
a. Mayor/Council Comments - items not for discussion (Mayor/Council)

Adjourn



Harlan Dodge, Mayor

The mission of the City of Rice Lake is to provide services to its citizens, which are necessary to promote
and protect their health, safety and quality of life needs, which are not deemed to be feasible or viable for
the private sector to provide.

(*) Appearances are limited to 3 minutes per person (less if there are numerous speakers on the same topic). City residents and City taxpayers may
address the Council. Non-City residents may address the Common Council only with Council’'s permission (or prior administrative permission granted by
the City Clerk-Treasurer’s Office). Speakers are strongly encouraged to limit remarks to City of Rice Lake city government issues. The complete policy
is available at www.ci.ricelake.wi.us or at the City Clerk-Treasurer’'s Office. Any person who has a qualifying disability as defined by the American with
Disabilities Act that requires the meeting or materials at the meeting to be in an accessible location or format must contact: Julie A. Kessler, City Clerk-
Treasurer, 30 East Eau Claire Street, Rice Lake, (715) 234-7088 by 2:00 p.m. the Friday prior to the meeting so that any necessary arrangements can
be made to accommodate each request.

It is possible that members of and possibly a quorum of members of the governmental bodies of the municipality may be in attendance at the above-
stated meeting to gather information — no action will be taken by any governmental body at the above stated meeting other than the governmental body
specifically referenced to above in this notice.



Common Council — March 10, 2026

The March 10, 2026 City of Rice Lake Common Council meeting was held in-person and virtually in the
City Hall Council/Lakeshore Rooms. Members present: Mayor Dodge, Councilmembers Dirkes,
Larson, Resac, Fischer, Bowman, Edwardsen. Others present: City Administrator Johnson and City
Clerk-Treasurer Kessler. Absent and excused: Councilmembers Pelle & Westaby. Mayor Dodge
called the meeting to order at 7:00 pm. Pastor Chad Loucks from Red Cedar Church said prayer and
the Pledge of Allegiance was said. Disclosure of conflict of interest by voting members regarding any
item on the agenda — none.

Public Appearances — none.

Consent Agenda — Motion by Councilmember Bowman, second by Councilmember Resac, to approve
the consent agenda as follows:
e Minutes — approve the minutes of the February 24, 2026 Regular Council minutes as presented.
o Licenses — approve the license applications on file in the Clerk’s Office.
e Bills — to approve the bills as presented.

Direct Debits $548,392.32
PCard $139,383.79
Prepaid $5,348,247.12
Vouchers Waiting $114,213.37
Total $6,150,236.60
o 2026 Brush Chipper — to accept the quote from Trenchers Plus for the Morbak BVR16 Brush
Chipper for $77,345.

Voting for: Councilmember Larson, Resac, Fischer, Bowman, Edwardsen, Dirkes
Voting against: none
Motion Carried

Motion by Councilmember Resac, second by Councilmember Larson, to convene into Closed Session
pursuant to WI Stat.19.85(1)(c) Considering employment, promotion, compensation or performance
evaluation data of any public employee over which the governmental body has jurisdiction or exercises
responsibility. a. Community Service Director hiring process

Voting for: Councilmember Resac, Fischer, Bowman, Edwardsen, Dirkes, Larson

Voting against: none

Motion Carried

Motion by Councilmember Resac, second by Councilmember Edwardsen, to reconvene into open
session. There were no citizens or press present or on-line.

Voting for: all

Voting against: none

Motion Carried

Comments — The parking ban is back on with snow in the forecast. Best Wishes to the girls basketball
team at the state championship.

Adjourn: Motion by Councilmember Larson, second by Councilmember Resac, to adjourn.
Voting for: all
Voting against: none
Motion Carried

Harlan E. Dodge, Mayor

Julie A. Kessler, WCMC
City Clerk-Treasurer



Special Common Council — March 17, 2026

The March 17, 2026 City of Rice Lake Common Council meeting was held in-person and
virtually in the City Hall Council/Lakeshore Rooms. Members present: Mayor Dodge,
Councilmember Westaby, Dirkes, Larson, Resac, Fischer, Pelle, Edwardsen. Also present:
City Administrator Johnson and City Clerk-Treasurer Kessler. Absent and excused:
Councilmember Bowman. Mayor Dodge called the meeting to order at 6:00 pm.

Public Appearances — none.

Motion by Councilmember Larson, second by Councilmember Resac, to convene into closed
session pursuant to WI Stat.19.85(1)(c) Considering employment, promotion, compensation or
performance evaluation data of any public employee over which the governmental body has
jurisdiction or exercises responsibility for possible property acquisition.

Voting for: Councilmember Dirkes, Larson, Resac, Fischer, Pelle, Edwardsen, Westaby

Voting against: none

Motion Carried

Motion by Councilmember Larson, second by Councilmember Fischer, to reconvene into open
session.

Voting for: all

Voting against: none

Motion Carried

There was no press or public in attendance.

Adjourn — Motion by Councilmember Resac, second by Councilmember Edwardsen, to adjourn.
Voting for: all
Voting against: none
Motion Carried

Harlan E. Dodge, Mayor

Julie A. Kessler, WCMC
Deputy Clerk-Treasurer



Special Common Council — March 19, 2026

The March 19, 2026 City of Rice Lake Common Council meeting was held in-person and
virtually in the City Hall Council/Lakeshore Rooms. Members present: Mayor Dodge,
Councilmember Westaby, Dirkes, Larson, Resac, Fischer, Pelle, Edwardsen. Also present:
City Administrator Johnson and City Clerk-Treasurer Kessler. Absent and excused:
Councilmember Bowman. Mayor Dodge called the meeting to order at 6:00 pm.

Public Appearances — none.

Motion by Councilmember Resac, second by Councilmember Fischer, to convene into closed
session pursuant to WI Stat.19.85(1)(c) Considering employment, promotion, compensation or
performance evaluation data of any public employee over which the governmental body has
jurisdiction or exercises responsibility for possible property acquisition.

Voting for: Councilmember Dirkes, Larson, Resac, Fischer, Pelle, Edwardsen, Westaby

Voting against: none

Motion Carried

Motion by Councilmember Resac, second by Councilmember Fischer, to reconvene into open
session.

Voting for: all

Voting against: none

Motion Carried

There was no press or public in attendance.

Adjourn — Motion by Councilmember Resac, second by Councilmember Pelle, to adjourn.
Voting for: all
Voting against: none
Motion Carried

Harlan E. Dodge, Mayor

Julie A. Kessler, WCMC
Deputy Clerk-Treasurer



Briefing Report Item 4c
To: Common Council

From: Community Services Interim Director Siebert

For: Regular Meeting of March 24, 2026

Subject: State/Municipal Agreement (SMA) for Intersection of Main St. and Sawyer St.

. Background.
As indicated by the following excerpt from the minutes, the Council approved the
submittal of an application for Highway Safety Improvement Program (HSIP) grant
funding on May 27, 2025, as part of that meetings consideration agenda. The project
was identified as an Intersection Improvement project, with the intent to lower the amount
and severity of crashes, as below are the recorded minutes from that meeting.

Highway Safety Improvement Program Grant (HSIP) application and agreement: Motion

by Councilmember Resac, second by Councilmember Puthoff, to approve submitting a Highway

Safety Improvement Program Grant (HSIP) for S. Main St & Sawyer St Intersection Safety
Improvement and approve a Supplemental Letter of Agreement with Short Elliot Hendrickson
(SEH) to submit the application.

Voting for: Councilmember Westaby, Dirkes, Larson, Resac, Fischer, Pelle, Bowman,

Puthoff

Voting against: none

| Motion Carried

On November 12, 2025 WisDOT issued an announcement of the projects which had
been approved for HSIP grant funding for the 2029 cycle. This announcement included
Main St. / Sawyer St. Intersection Safety Improvement project that was submitted in early
2025.

The next step in the process is the Council binding itself to the grant through the
acceptance of the "State Municipal Agreement" (SMA). The SMA governs the terms of
the grant; including what types of expenditures that are eligible for reimbursement, what
percentage of eligible expenditures will be reimbursed, etc. The proposed SMA is
included as Attachment A for your review.

Il. Problem/issue.
The issue before the Council is whether to approve the State/Municipal Agreement
(SMA) for Highway Safety Improvement Program (HSIP) which is included as
attachment A.

lll. Analysis.
As shown in Figure A, the rehabilitation of the Main St. and Sawyer St. intersection is
expected to cost about $768,290 with $691,461 or 90% coming from Federal/State
funds, and $76,829 or 10% being funded by the City. Like all DOT projects today, this
project’s Federal & State funding is capped at $691,461 and the City is responsible for
any amount above that cap.



Figure A.

TABLE 1: SUMMARY OF COSTS

Total Est. Federal / q Municipal q
- Project Cost | State Funds A’ Funds A’
ID 8997-00-49*
Preliminary Engineering:
Plan Development $ 93,000 $ 83,700 90% | $ 9,300 10% + BAL
State Review $ 10,000 $ 9,000 90% | $ 1,000 10% + BAL
Project total | $ 103,000 $ 92,700 MAX | $ 10,300
ID 8997-00-50**
Real Estate Acquisition & Administration: $ 42,436 $ 38,192 90% | $ 4,244 10% + BAL
ID 8997-00-51
Construction:
Eartllmpayng Construction & Construction $ 587,598 $ 528,838 90% | $ 58,760 10% + BAL
ngineering
State Review $ 35256 | $ 31,730 | 90% | $ 3,526 | 10%+BAL
Project total | $622,854 | $560,569 | MAX | $62.285 |
Total Est. Cost Distribution | $ 768,200 | $ 691,461 | $ 76,829 |

*Design ID 8997-00-49 federal funding is limited to $92,700. Design is funded with up to 90% federal funding up to a
limit of $92,700 when the municipality agrees to provide the remaining 10% and any funds in excess of the $92,700

federal funding limit.

**Real Estate ID 8997-00-50 federal funding is limited to $38,192. Real Estate is funded with up to 90% federal
funding up to a limit of $38,192 when the municipality agrees to provide the remaining 10% and any funds in excess

of the $38,192 federal funding limit.

**Construction ID 8997-00-51 federal/state funding is limited to $560,569. Construction is funded with up to 90%
federal funding up to a funding limit of $560,569 when the municipality agrees to provide the remaining 10% and
any funds in excess of the $560,569 federal funding limit. Total HSIP funding for this project is capped at $691,461.

Once the State Municipal Agreement is approved, City staff will work with the DOT
to compile a Request for Proposal (RFP) that meets the DOT'’s criteria for selection
of a firm for Design/Engineering and bidding documents. RFP’s will be sent out to

Engineering firms that are on the DOT’s list of eligible engineers. City staff will review

the proposals and rate the firms based on the proposals that were submitted. The
ratings of the proposals will be verified by DOT officials and the DOT then awards a
contract for design. This process is expected to take several months.




IV. Options.

A. Approve the brief as written; approve the State/Municipal Agreement (SMA) included
as Attachment A. Direct the Mayor and Clerk/Treasurer to execute the SMA on
behalf of the City. And also, direct City staff to rate the DOT approved Request for
Proposals (RFP) and submit the results to the DOT.

B. Any other lawful action desired by the Common Council.

V. Recommendation.
It is recommended that the Council adopt Option A.



Attachment A

WSO, STATE/MUNICIPAL FINANCIAL | Date: March 2, 2026
S % AGREEMENT FOR A STATE- LET .D.: 8997-00-49 (design)
5.;? & HIGHWAY SAFETY IMPROVEMET
’%\ & PROJECT 8997-00-50 (real estate)
<
Vror ran?® 8997-00-51 (construction)

Roadway: Main Street

Title: C Rice Lake, Main Street
Limits: Sawyer Street Intersection
County: Barron County

Sponsor: City of Rice Lake

The signatory, City of Rice Lake, hereinafter called the Municipality, through its undersigned duly authorized
officers or officials, hereby requests the State of Wisconsin Department of Transportation, hereinafter called the
State, to initiate and effect the highway or street improvement hereinafter described.

The authority for the Municipality to enter into this agreement with the State is provided by Section 86.25(1), (2),
and (3) of the Statutes.

NEEDS AND ESTIMATE SUMMARY:

Existing Facility - Describe and give reason for request: The existing intersection of Main St and Sawyer St in
the City of Rice Lake does not have signal poles located in each quadrant. The signal cabinet is pulled back from
the intersection in the NW quadrant. The intersection is surrounded by commercial land uses and there is sidewalk
and crosswalks in all quadrants of the intersection. There are no left turn lanes on any of the intersection
approaches; main street has shared left/through lanes. In addition, the northbound approach does not have a
designated left turn arrow, while the southbound approach does have the designated left turn arrow. 12 of 26
crashes at the intersection involved vehicles making a northbound left turn striking or being struck by southbound
through vehicles. The existing traffic signal uses trombone arms for overhead signals which prevents providing a
signal head per lane of traffic. 5 of the 26 crashes were rear end crashes and 6 of the crashes were angle crashes
caused by vehicles running red lights.

Proposed Improvement - Nature of work: The proposed project will reconstruct the exiting traffic signal
utilizing monotube structures allowing for additional overhead signal indications. The signal heads will include
retroreflective backplates to further enhance visibility. The project will add 5-section PM/PT heads for northbound
traffic to introduce a dedicated northbound left turn phase. The project will widen the northwest and southwest
radii and add an eastbound right turn lane.

Describe non-participating work included in the project and other work necessary to finish the project
completely which will be undertaken independently by the municipality: None.
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TABLE 1: SUMMARY OF COSTS

federal funding limit.

of the $38,192 federal funding limit.

Total Est. Federal / Municipal
Hilels Project Cost | State Funds % Funds %
ID 8997-00-49*
Preliminary Engineering:
Plan Development $ 93,000 $ 83,700 90% | $ 9,300 10% + BAL
State Review $ 10,000 $ 9,000 90% | $ 1,000 10% + BAL
Project total | $ 103,000 $ 92,700 | MAX | $ 10,300 |
ID 8997-00-50**
Real Estate Acquisition & Administration: $ 42,436 $ 38192 | 90% | $ 4,244 10% + BAL
ID 8997-00-51
Construction:
Eart_lmpat_lng Construction & Construction $ 587,598 $ 528.838 90% | $ 58,760 10% + BAL
ngineering
State Review $ 35,256 $ 31,730 | 90% | $ 3,526 10% + BAL
Project total | $ 622,854 $ 560,569 MAX | $ 62,285
Total Est. Cost Distribution | $ 768,290 $ 691,461 | | $ 76,829 |

*Design ID 8997-00-49 federal funding is limited to $92,700. Design is funded with up to 90% federal funding up to a
limit of $92,700 when the municipality agrees to provide the remaining 10% and any funds in excess of the $92,700

**Real Estate ID 8997-00-50 federal funding is limited to $38,192. Real Estate is funded with up to 90% federal
funding up to a limit of $38,192 when the municipality agrees to provide the remaining 10% and any funds in excess

**Construction ID 8997-00-51 federal/state funding is limited to $560,569. Construction is funded with up to 90%
federal funding up to a funding limit of $560,569 when the municipality agrees to provide the remaining 10% and
any funds in excess of the $560,569 federal funding limit. Total HSIP funding for this project is capped at $691,461.

City of Rice Lake — Main St/Sawyer St Intersection
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This request is subject to the terms and conditions that follow (pages 3 — 7) and is made by the undersigned under
proper authority to make such request for the designated Municipality and upon signature by the State, and
delivery to the Municipality shall constitute agreement between the Municipality and the State. No term or
provision of neither the State/Municipal Agreement nor any of its attachments may be changed, waived or
terminated orally but only by an instrument in writing executed by both parties to the State/Municipal Agreement.

Signed for and on behalf of the City of Rice Lake:

Name Title Date

Signed for and on behalf of the State:

Name Title Date

TERMS AND CONDITIONS:

1. All projects must be in an approved Transportation Improvement Program (TIP) or State Transportation
Improvement Program (STIP) prior to requesting authorization.

2. Work prior to federal authorization is ineligible for federal funding.

3. The initiation and accomplishment of the improvement will be subject to the applicable Federal and State
regulations.

4. The Municipality shall pay to the State all costs incurred by the State in connection with the improvement that
exceed Federal/State financing commitments or are ineligible for Federal/State financing. Local participation
shall be limited to the items and percentages set forth in the Summary of Costs table, which shows Municipal
funding participation. In order to guarantee the Municipality’s foregoing agreements to pay the State, the
Municipality, through its above duly authorized officers or officials, agrees and authorizes the State to set off
and withhold the required reimbursement amount as determined by the State from any moneys otherwise due
and payable by the State to the Municipality.

5. Funding of each project Phase is subject to inclusion in an approved program and per the State’s Facility

Development Manual (FDM) standards. Federal aid and/or state transportation fund financing will be limited
to participation in the costs of the following items as specified in the Summary of Costs:

(a) The grading, base, pavement, and curb and gutter, sidewalk, and replacement of disturbed driveways in
kind.

(b) The substructure, superstructure, grading, base, pavement, and other related bridge and approach items.
(c) Storm sewer mains necessary for the surface water drainage.

(d) Catch basins and inlets for surface water drainage of the improvement, with connections to the storm
sewer main.

(e) Construction engineering incident to inspection and supervision of actual construction work (except for
inspection, staking, and testing of sanitary sewer and water main).

(f) Signing and pavement marking.
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City of Rice Lake — Main St/Sawyer St Intersection

(9) New installations or alteration of street lighting and traffic signals or devices.
(h) Landscaping.

(i) Preliminary engineering and design.

() Management consultant and state review services.

(k) Real Estate necessitated for the improvement.
Work necessary to complete the improvement to be financed entirely by the Municipality or other utility or
Facility Owner includes the following items:

(@) New installations of or alteration of sanitary sewers and connections, water, gas, electric, telephone,
telegraph, fire or police alarm facilities, parking meters, and similar utilities.

(b) Damages to abutting property after project completion due to change in street or sidewalk widths, grades
or drainage.

(c) Detour routes and haul roads. The municipality is responsible for determining the detour route.
(d) Conditioning, if required and maintenance of detour routes.

(e) Repair of damages to roads or streets caused by reason of their use in hauling materials incident to the
improvement.

(f) All work related to underground storage tanks and contaminated soils.

(g) Street and bridge width in excess of standards, in accordance with the current WisDOT Facilities
Development Manual (FDM).

(h) New installation or alteration of signs not necessary for the safe and efficient flow of traffic.

(i) Construction inspection, staking, and material testing and acceptance for construction of sanitary
sewer and water main.

(j) Parking lane costs.

(k) Coordinate, clean up, and fund any hazardous materials encountered for utility construction. All
hazardous material cleanup work shall be performed in accordance with state and federal regulations.

() Compensable utility adjustment and railroad force work necessitated for the project.
The work will be administered by the State and may include items not eligible for federal participation.

As the work progresses, the State will bill the Municipality for work completed that is not chargeable to
federal/state funds. Upon completion of the project, a final audit will be made to determine the final division
of costs subject to funding limits in the Summary of Costs Table. If reviews or audits show any of the work
to be ineligible for federal/state funding, the Municipality will be responsible for any withdrawn costs
associated with the ineligible work.

If the Municipality should withdraw the project, it shall reimburse the State for any costs incurred by the State
on behalf of the project.

The construction of the subject improvement will be in accordance with the appropriate standards unless an
exception to standards is granted by State prior to construction. The entire cost of the construction project, not
constructed to standards, will be the responsibility of the Municipality unless such exception is granted.

12 Page 4 of 7 ID 8997-00-49/50/51 — NW Region



9.

10.

11.

12.

Work to be performed by the Municipality without federal funding participation necessary to ensure a
complete improvement acceptable to the Federal Highway Administration and/or the State may be done in a
manner at the election of the Municipality but must be coordinated with all other work undertaken during
construction.

The Municipality is responsible for financing administrative expenses related to Municipal project
responsibilities.

The Municipality will include in all contracts executed by them a provision obligating the contractor not to
discriminate against any employee or applicant for employment because of age, race, religion, color, handicap,
sex, physical condition, developmental disability as defined in Wis. Stat. 51.01 (5), sexual orientation as
defined in Wis. Stat. 111.32 (13m), or national origin.

The Municipality shall at its own cost and expense:

(a) Maintain all portions of the project that lie within its jurisdiction (to include, but not limited to, cleaning
storm sewers, removing debris from sumps or inlets, and regular maintenance of the catch basins, curb
and gutter, sidewalks and parking lanes [including snow and ice removal]) for such maintenance in a
manner consistent with reasonable industry standards, and will make ample provision for such
maintenance each year.

(b) Regulate [or prohibit] parking at all times in the vicinity of the proposed improvements during their
construction.

(c) Regulate [or prohibit] all parking at locations where and when the pavement area usually occupied by
parked vehicles will be needed to carry active traffic in the street.

(d) Assume general responsibility for all public information and public relations for the project and to make
fitting announcement to the press and such outlets as would generally alert the affected property owners
and the community of the nature, extent, and timing of the project and arrangements for handling traffic
within and around the project.

(e) Provide complete plans, specifications, and estimates to State upon request.

(f) Provide relocation orders and real estate plats to State upon request.

(9) Use the WisDOT Utility Accommodation Policy unless it adopts a policy, which has equal or more
restrictive controls.

(h) Provide maintenance and energy for lighting.

(i) Provide proper care and maintenance of all landscaping elements of the project including replacement of
any plant materials damaged by disease, drought, vandalism or other cause.

11. It is further agreed by the Municipality that:

City of Rice Lake — Main St/Sawyer St Intersection

(@) The Municipality assumes full responsibility for the design, installation, testing and operation of any
sanitary sewer and water main infrastructure within the improvement project and relieves the state and all
of its employees from liability for all suits, actions, or claims resulting from the sanitary sewer and water
main construction under this agreement.

b.  The Municipality assumes full responsibility for the plans and special provisions provided by their
designer or anyone hired, contracted or otherwise engaged by the Municipality. The Municipality is
responsible for any expense or cost resulting from any error or omission in such plans or special
provisions. The Municipality will reimburse State if State incurs any cost or expense in order to correct
or otherwise remedy such error or omission or consequences of such error or omission.
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c.  The Municipality will be 100% responsible for all costs associated with utility issues involving the
Contractor, including costs related to utility delays.

d. Allsigns and traffic control devices and other protective structures erected on or in connection with
the project including such of these as are installed at the sole cost and expense of the Municipality or by
others, will be in conformity with such Manual of Uniform Traffic Control Devices as may be adopted by
the American Association of State Highway and Transportation Officials, approved by the State, and
concurred in by the Federal Highway Administration.

e. The right-of-way available or provided for the project will be held and maintained inviolate for
public highway or street purposes. Those signs prohibited under federal aid highway regulations, posters,
billboards, roadside stands, or other private installations prohibited by federal or state highway regulations
will not be permitted within the right-of-way limits of the project. The Municipality, within its
jurisdictional limits, will remove or cause to be removed from the right-of-way of the project all private
installations of whatever nature which may be or cause an obstruction or interfere with the free flow of
traffic, or which may be or cause a hazard to traffic, or which impair the usefulness of the project and all
other encroachments which may be required to be removed by the State at its own election or at the request
of the Federal Highway Administration, and that no such installations will be permitted to be erected or
maintained in the future.

f.  The Municipality is responsible for any damage caused by legally hauled loads, including permitted
oversize and overweight loads. The contractor is responsible for any damage caused to haul roads if the
contractor does not obey size and weight laws, use properly equipped and maintained vehicles, and does
not prevent spilling of materials onto the haul road (WisDOT Standard Specifications 618.1, 108.7,
107.8). The local maintaining authority can impose special or seasonal weight limitations as defined in
Wis. Stat. 349.16, but this should not be used for the sole purpose of preventing hauling on the road.

The bid item 618.0100 Maintenance and Repair of Haul Roads (project) is ineligible for federal funding
on local program projects as per the State/Municipal Agreement. The repair of damages as a result of
hauling materials for the project is the responsibility of the Municipality as specified in the
State/Municipal Agreement Terms and Conditions under “Municipal Responsibilities and Requirements.”

LEGAL RELATIONSHIPS:

12.

13.

14.

The State shall not be liable to the Municipality for damages or delays resulting from work by third parties.
The State also shall be exempt from liability to the Municipality for damages or delays resulting from
injunctions or other restraining orders obtained by third parties.

The State will not be liable to any third party for injuries or damages resulting from work under or for the
Project. The Municipality and the Municipality’s surety shall indemnify and save harmless the State, its
officers and employees, from all suits, actions or claims of any character brought because of any injuries
or damages received or sustained by any person, persons or property on account of the operations of the
Municipality and its sureties; or on account of or in consequence of any neglect in safeguarding the work;
or because of any act or omission, neglect or misconduct of the Municipality or its sureties; or because of
any claims or amounts recovered for any infringement by the Municipality and its sureties of patent,
trademark or copyright; or from any claims or amounts arising or recovered under the Worker's
Compensation Act, relating to the employees of the Municipality and its sureties; or any other law,
ordinance, order or decree relating to the Municipality's operations.

Contract modification: This State/Municipal Agreement can only modified by written instruments duly
executed by both parties. No term or provision of either this State/Municipal Agreement or any of its
attachments may be changed, waived or terminated orally.
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15. Binding effects: All terms of this State/Municipal Agreement shall be binding upon and inure to the
benefits of the legal representatives, successors and executors. No rights under this State/Municipal
Agreement may be transferred to a third party. This State/Municipal Agreement creates no third-party
enforcement rights.

16. Choice of law and forum: This State/Municipal Agreement shall be interpreted and enforced in
accordance with the laws of the State of Wisconsin. The Parties hereby expressly agree that the terms
contained herein and in any deed executed pursuant to this State/Municipal Agreement are enforceable
by an action in the Circuit Court of Dane County, Wisconsin.

17. Basis for local participation:

(@) Design Project ID 8997-00-49: Design is funded with 90% federal funding up to a maximum of $92,700
when the municipality agrees to provide the remaining 10% and any funds in excess of the $92,700 federal
funding maximum. This phase includes Plan Development and State Review. The work includes project
review, approval of required reports and documents and processing the final PS&E document for award of
the contract. Costs for this phase include an estimated amount for state review activities, to be funded 90%
with federal funding and 10% by the Municipality.

(b) Real Estate Project ID 8997-00-50: Real estate acquisiton is funded with 90% federal funding up to a
maximum of $38,192 when the municipality agrees to provide the remaining 10% and any funds in excess
of the $38,192 federal funding maximum. Costs for this phase include an estimated amount for state review
activities, to be funded 90% with federal funding and 10% by the Municipality.

(c) 8997-00-51: Construction

i.  Costs for Participating Construction are funded with 90% federal funding up to a maximum of
$560,569 when the Municipality agrees to provide the remaining 10% and any funds in excess of
the $560,569 federal funding maximum.

ii.  Costs for this phase include an estimated amount for state review activities, to be funded 90% with
federal funding and 10% by the Municipality.

iii.  Non-Participating Construction is funded 100% by the Municipality.

(d) Each project phase is subject to a federal funding limit. The Municipality is responsible for all costs that
exceed each individual phase funding limit.

[END]

City of Rice Lake — Main St/Sawyer St Intersection Page 7 of 7 ID 8997-00-49/50/51 — NW Region
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Briefing Report

Item 4d
To: Mayor and Common Council
From: Fire Chief Michael Hover
For: Regular Meeting of March 24th, 2026

Subject:  Approval to fill MPO position
Authorization to hire full time Firefighter/AEMT

Date: March, 2026

A. Background.

On March 11, 2026 MPO Shawn Kohlmeyer announced his retirement after 29 years in the
fire service and 26 years as a career Firefighter leaving the department with only three
MPQO'’s staffed after April 20th, 2026. With the MPO position vacant, it would be in the best
interest of the city to promote the position of MPO and hire a Firefighter/AEMT to continue
the same staffing level. The new career Firefighter would be able start April 24th, 2026 to
keep overtime to a minimum.

B. Problem/Issue.

The issues before the council are to (1) approve the job descriptions as presented (2) authorize the
Fire Chief to promote the MPO position and fill the vacancy of Firefighter AEMT.

C. Analysis.

As required by the city’s personnel policy the position description for the vacant positions created as
a result of this retirement are submitted for council review.
D. Options.

(1) Approve the job description as presented and authorize the Fire Chief to promote a MPO
and hire the position of Firefighter/AEMT.

(2) Any other lawful action desired by Council.

E. Recommendation.

(1) Approve the job description as presented and authorize the Fire Chief to promote a MPO
and hire the position of Firefighter/AEMT.
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Department: Fire

CITY OF RICE LAKE, WISCONSIN
Position Description
Motor Pump Operator (Regular Full-time)

Position Number: 52200-04

Location: Rice Lake Public Safety Facility Union: Local 1793 RLPFFA
Immediate Supervisor: Captain/Lieutenant Revision Date: January, 2025

This job description does not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.

I. GENERAL PURPOSE. Preserves life and property by participating in structural fire suppression and rescue operations, natural
cover fire suppression operations, emergency medical operations, extrication operations, specialized rescue operations,
hazardous material incident operations and fire prevention duties. Drives\operates fire apparatus during emergency, non-
emergency and training situations. Assists in the maintenance of fire equipment, apparatus and facilities.

Il. ESSENTIAL DUTIES AND RESPONSIBILITIES. The duties listed below are intended only as illustrations of the various types
of work that may be performed. The omission of specific statements of duties does not exclude them from the position if the work
is similar, related or a logical assignment to the position.

A. lllustrative Listing.

Position Specific Duties
1. Assists in:

a.

b.

C.

developing plans for special assignments such as emergency preparedness, hazardous
communications, training programs, firefighting, hazardous material incidents and emergency medical
activities.

development of departmental policies, procedures and Standard Operating Guidelines (SOG's)
pertaining to fire apparatus and equipment operations and maintenance.

development and delivery of the department training program with Fire Chief and/or Training Officer.

2. Assumes the duties\responsibilities of an officer in the absence of a Lieutenant or Captain.
3. Participates in:
1. aircraft, natural cover, vehicle and structural fire suppression and rescue operations; emergency medical
incidents, violent mass casualty incidents, technical rescue operations, natural disaster response, and
hazardous material incident operations.

b.

C.
d.

fire drills, attends academic and practical training sessions pertaining to structural fire suppression,
natural cover firefighting, technical rescue, hazardous material, and emergency medical operations.
inspection of buildings, hydrants, and other structures in fire prevention programs.

local, regional, state and national conferences and seminars on fire administration, technical advances,
supervision and management development to maintain a continuing level of professional and technical
competence.

4. inspection of buildings, hydrants, and other structures in fire prevention programs.

5. local,

regional, state and national conferences and seminars on fire administration, technical advances,

supervision and management development to maintain a continuing level of professional and technical
competence.
6. Assistsin:

a.

b.

C.

developing plans for special assignments such as emergency preparedness, hazardous
communications, training programs, firefighting, hazardous material incidents and emergency medical
activities.

development of departmental policies, procedures and Standard Operating Guidelines (SOG's)
pertaining to fire apparatus and equipment operations and maintenance.

development and delivery of the department training program with Fire Chief and/or Training Officer.

7. Participates in:

a.

aircraft, natural cover, vehicle and structural fire suppression and rescue operations; emergency
medical incidents, violent mass casualty incidents, technical rescue operations, natural disaster
response, and hazardous material incident operations.

fire drills, attends academic and practical training sessions pertaining to structural fire suppression,
natural cover firefighting, technical rescue, hazardous material, and emergency medical operations.
inspection of buildings, hydrants, and other structures in fire prevention programs.

local, regional, state and national conferences and seminars on fire administration, technical advances,
supervision and management development to maintain a continuing level of professional and technical
competence.
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Department: Fire

CITY OF RICE LAKE, WISCONSIN
Position Description
Firefighter/AEMT (Regular Full-time)

Position Number: 52200-05B

Location: Rice Lake Public Safety Facility Union: Local 1793 RLPFFA
Immediate Supervisor: Captain / Lieutenant Revision Date: January, 2025

This position description does not constitute an employment agreement between the employer and employee and is subject to
change by the employer as the needs of the employer and requirements of the job change.

. GENERAL PURPOSE. Preserves life and property by participating in all facets of fire suppression operations, to include but
not limited to aircraft, natural cover, vehicle and structural fire suppression and rescue operations; emergency medical incidents,
technical rescue operations, natural disaster response, hazardous material incident operations and fire prevention duties as well
as assisting in the maintenance of fire equipment, apparatus and facilities.

Il. ESSENTIAL DUTIES AND RESPONSIBILITIES. The duties listed below are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from the position if the work is
similar, related or a logical assignment to the position.

A. lllustrative Listing.
Position Specific Duties

1.

2.

ok

Assists in:

a. developing plans for special assignments such as emergency preparedness, hazardous
communications, training programs, firefighting, hazardous material incidents and emergency medical
activities.

b. development of departmental policies, procedures and Standard Operating Guidelines (SOG's)
pertaining to fire apparatus and equipment operations and maintenance.

c. development and delivery of the department training program with Fire Chief and/or Training Officer.

Participates in:

a. aircraft, natural cover, vehicle and structural fire suppression and rescue operations; emergency
medical. incidents, violent mass casualty incidents, technical rescue operations, natural disaster
response, and hazardous material incident operations.

b. fire drills, attends academic and practical training sessions pertaining to structural fire suppression,
natural cover firefighting, technical rescue, hazardous material, and emergency medical operations.

c. inspection of buildings, hydrants, and other structures in fire prevention programs.

d. local, regional, state and national conferences and seminars on fire administration, technical
advances, supervision and management development to maintain a continuing level of professional
and technical competence.

Performs:

a. basic and advanced life support measures.

b. duties inconformance with Federal, State, County and City laws, statutes and ordinances.

c. general maintenance work in the upkeep of fire facilities and equipment as part of daily duties and
after an emergency; cleans and washes floors, makes minor repairs and washes, hangs and dries
hose.

Presents programs to the community on fire safety and fire prevention topics.

Maintain assigned fire apparatus in a state of immediate readiness. to include appearance, inspection,
inventory and minor repairs. Safety discrepancies, mechanical discrepancies and missing or damaged
equipment, shall be reported to the assigned Lieutenant and/or Captain.

Under direct supervision, drives\operates fire apparatus during emergency, non-emergency and training
situations; operate pumps and other mechanical equipment as required.

General Duties

1.
2.
3.
4

5.

Assists in training new employees as assigned.

Assists in department administrative activities as assigned.

Presents public information/ education programs/ classes as assigned.

Maintains contact with general public, department officers and other City officials in the performance of fire
departmentactivities.

Performs other duties as directed/ assigned.
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ll. Necessary Knowledge, Skills and Abilities.

1. Working knowledge of:

a. applicable Jaws, ordinances, departmental standard operating guidelines and regulations

b. modern fire suppression, rescue, prevention and emergency medical services principles,
procedures, techniques, andequipment

c. defensive drivingpractices

d. explosives, hazardous properties and potentials of chemicals, liquids and gases and the
combustion qualities of materials used inconstruction

e. computers and electronic data processing equipment/software including intermediate skills with
Word, Excel and Google Apps; basic skills with PowerPoint and other specialized federal, state and
municipal software

2. Skill in proper and safe operation of:

a. fire apparatus, fire pumps, ground ladders, gasoline and electric powered equipment; hoses,
PPE, SCBA, TJC's; and other standard firefighting equipment,

b. specialized rescue equipment - illustrative examples include hydraulic and pneumatic liftingand
spreading devices, ropes, harnesses, rigging, and specialized PPE (including ballistic
protection), and respiratory protection.

c. hazardous materials equipment - illustrative examples include atmospheric monitoring
equipment, sampling equipment, specialized PPE and respiratory protection, and plugging,
patching and other containmentequipment / devices.

d. emergency medical equipment - illustrative examples include defibrillation equipment,
stabilization devices, non-visual airways, intravenous fluids and administration of
medications.

e. communications equipment - illustrative examples include two-way radio, pager, telephone,
telephone, basic and 'smart' cellular telephone, iPad, and fax machine.

3. Ability to:
a. carry out assigned projects to theircompletion.

b. communicate effectively orally and inwriting.

c. effectively give and receive verbal and written instructions.

d. effectively meet and deal with the public.

e. establish and maintain effective working relations with the department personnel, community
officials, media and the general public.

f.  exercise sound judgment in evaluating situations and in making decisions.

g. express ideas clearly, orally and in writing to groups andindividuals.

h. learn the operation of the firefighting tools and equipment.

i. learn and apply modern suppression, rescue, technical rescue, emergency medical, hazardous
materials and fire preventiontechniques.

j-  meet:

1. departmental physical standards

2. requirements established by all applicable City Ordinances

3. special requirements listed below.

k. perform:

1. strenuous or peak physical effort during emergency, training or station
maintenance activities for prolonged periods of time under conditions of extreme
heights, intense heat, cold or smoke; ability to act effectively in emergency and
stressful situations.

2. work requiring good physical condition

I.  plan, assign, direct and supervise firefighting equipment and personnel under emergency conditions.
m. speak, read and write the Englishlanguage.

n. transmit written and oralinstructions.

o. understand and carry out written and oral instructions in a clear and concise manner.

p. fulfill the duties/ responsibilities of an MPO in the absence of an MPO.

19



gq. work:
1. independently and complete daily activities according to work schedule.
2. safely, under pressure, in stressful situations and/or with frequentinterruptions
3. as part of a cohesive team of FTE's and POC's members

IV. SPECIALREQUIREMENTS.

1. Must:
a. be a U.S.citizen.
b. be a High School graduate or poses a GED
c. have a valid Wisconsin Driver's License, valid without record of suspension or revocation in any state

within the past sevenyears

d. have access to a personal vehicle for use while on City business and be reimbursed for said use per the City's
PersonnelPolicies.

e. be certified/ licensed as:

1. Firefighter Il at the time of appointment

2. Advanced Emergency Medical Technician at the time ofappointment
3. Confined Space Rescue Operations qualified at the time of appointment
4. |ce rescue qualified at the time of appointment

f.  Complete / Scheduled for:

Wisconsin (Certified) Driver/Operator (Pumper)) within in one year ofappointment

Hazardous Materials Technician within one year of appointment.

Advanced Emergency Medical Technician within one year of appointment.

Rescue Task Force (RTF) training within one year of appointment.

Confined Space Rescue Technician within two years of appointment

Wisconsin Certified Driver-Operator (Aerial) within three years of appointment

A minimum of 12 -hours of approved training outside of the scheduled departmental training per year

NG sw Do

g. nothave:

1. felony convictions or disqualifying criminal history within the past seven years.

2. grooming habits that would interfere orimpede the ability to wear personal protective clothing and
self-contained breathing apparatus

3. any record of claustrophobia, pyro phobia or acrophobia

h. maintain:
1. licenses /certifications / qualifications listed in 'a' and 'g' above throughout duration of employment.

V. INTERNAL EQUITY COMPENSATION MODEL POLICY.
A The Internal Equity Compensation Model (IECM) compares positions within the City for the purpose of ensuring equitable
pay for every position. The IECM includes job factors that can be objectively measured, are shared across departments
and defined as the desire qualifications necessary for a position. Below are the IECM job factors for this position.

B. Any equivalent combination of education and progressively responsible experience, with additional work experience
substituting for the required education on a year for year basis, may fulfill the requirements for education.
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IECM 2026 Model

Job Factor Definition Pos.ltlon
Points
Supervision|Number of subordinate positions receiving 2
direction or oversight from this position
Education [Minimum level of education necessary for 13.3
position to perform satisfactorily
Experience [Minimum number of years in a related field 3
required for the position
Proficiency |Minimum number of years to become 2
competent in the position, including initial
training and certification requirements
Continuing [Minimum number of annual hours required by 172
Education |the department State or Federal agencies
Working |Wisconsin Worker's Compensation 3.18
Conditions |unadiusted rate

VI. SELECTION GUIDELINES. Formal application, rating of education and experience; written examination; oral interview;
background and reference check; and job-related tests, including physical and psychological, shall be required.

VI. AUTHENTICATION. The signatures below indicate that the foregoing has been approved by the governing body.

Approved_Harlan Dodge Approved_ Julie Kessler
Mayor Date City Clerk Treasurer Date

21




CITY OF RICE LAKE, WISCONSIN
Functional Physical/Environmental Evaluation
Firefighter/AEMT (Regular Full-time)

An evaluation by a physician and/or the employer in accordance with this Functional Physical/Environmental Evaluation will be
required of the applicant following the offer and acceptance of a job offer. The job offer will be contingent upon the successful
completion of these evaluations and determination that a reasonable accommodation (if necessary) can be made.

Functional Physical/environmental evaluation of Position
Definitions
curing a typical work week, this position is Seldom - hardy ever

reasonably expectedtoperformthefollowingtasks | Occasional—a few times per
and/orbeexposedto the following occurrences atthe |  month Frequent- a few times per

frequency indicated: Week Regular-afewtimesperday

arnmoro

Physician: In this column, please note employee's
limitations, If any,

Task/Occurrence Frequency to perform tasks or work with exposures listed.
Sit Occasional
Stand/Walk Regular
Push/Pull Frequent
Twist/Bend frequent
Climb/Reach Frequent
Balance Seldom
Crawl/Kneel Frequent
Grasp/Grip Frequent
Repetitive Movements Occasional
Ability to lift
5-25 pounds Freauent
26-50 pounds Frequent
51-100 pounds Frequent
Over 100 pounds Occasional

Exposure to:
Loud Noise (e.g. heavy traffic,

larae 'contractor equinment) Frequent
Extreme weather Frequent
Extreme heal/cold (non-weather) Frequent
Wet/humid conditions (non-weather) | Frequent
Hoh/precarious places Frequent
Confined spaces Frequent
Fumes/airborne particles Frequent
Toxic/caustic chemicals Frequent
Moving mechanical parts/moving Reqular
Explosives Seldom
Bio-hazards Frequent
electrical shock Frequent
Radiation Occasional
*Vibration Seldom
Life threatening situations Frequent
Wear Protective clothing/Equipment | Regular
Critical Incident Stress Situations Frequent
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Vision Capability

Requirement
of Position

Physician: In this column, please
note employee has the vision
capability.

Close Vision
/Clear vision at 20
inches or less)

yes

Distance Vision
(Clear vision at 20 feet
or morel

yes

Color Vision
(Ability to identify and
distinguish colors)

yes

Peripheral Vision

(Ability to observe an area that can|
be seen up and down or to the left
and right while eyes are fixed on a
given point)

yes

Depth Perception
(three-dimensional vision,
Ability to Judge distance
and spatial relationships)

yes

Ability to Adjust Focus
(Ability to adjust the eye to bring
an object into sharp focus)

yes
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11.

12.

13.
14,

15.
16.

Performs:
a. basic and advanced life support measures.
b. duties in conformance with Federal, State, County and City laws, statutes and ordinances.
c. general maintenance work in the upkeep of fire facilities and equipment as part of daily duties and after
an emergency; cleans and washes floors, makes minor repairs and washes, hangs and dries hose.
Presents programs to the community on fire safety and fire prevention topics.

. Maintain assigned fire apparatus in a state of immediate readiness. to include appearance, inspection, inventory

and minor repairs. Safety discrepancies, mechanical discrepancies and missing or damaged equipment, shall
be reported to the assigned Lieutenant and/or Captain.

Under direct supervision, drives\operates fire apparatus during emergency, non-emergency and training
situations; operate pumps and other mechanical equipment as required.

Performs:
a. basic life support measures, including administering emergency first aid, cardiopulmonary resuscitation
(CPR), and semi-automatic defibrillation.
b. duties in conformance with Federal, State, County and City laws, statutes and ordinances.
c. general maintenance work in the upkeep of fire facilities and equipment as part of daily duties and after
an emergency; cleans and washes floors, makes minor repairs and washes, hangs and dries hose.
Presents programs to the community on fire safety and fire prevention topics.
Maintain assigned fire apparatus in a state of immediate readiness. to include appearance, inspection, inventory
and minor repairs. Safety discrepancies, mechanical discrepancies and missing or damaged equipment, shall
be reported to the assigned Lieutenant and/or Captain
Operates radio and other communication equipment
Under direct supervision, drives\operates fire apparatus during emergency, non-emergency and training
situations, operate pumps and other mechanical equipment as required.

General Duties

1.
2.
3.
4.

5.

Assists in department administrative activities as assigned.
Attends and represents the Department in a variety of local, county, state and other meetings.
Coordinates activities with other supervisors or other City departments and exchanges information with
officers in other fire departments.
Maintains contact with general public, department officers and other City officials in the performance of fire
department activities.
Performs:

a. duties of subordinate personnel as needed.

b. minor repairs to departmental equipment.

IV. DESIRED MINIMUM QUALIFICATIONS

C. Substitution of Experience for Education. Any equivalent combination of education and progressively responsible
experience, with additional work experience substituting for the required education on a year for year basis, will fulfill the
requirements for education.

D. Necessary Knowledge, Skills and Abilities.

1.

1.

Working knowledge of:

a. applicable laws, ordinances, departmental standard operating guidelines and regulations

b. modern fire suppression, rescue, prevention and emergency medical services principles, procedures,
techniques, and equipment

c. defensive driving practices

d. emergency medical techniques and their application as demonstrated through State E.M.T Certification

e. explosives, hazardous properties and potentials of chemicals, liquids and gases and the combustion
qualities of materials used in construction

f.  computers and electronic data processing equipment/software including intermediate skills with Word,
Excel and Google Apps, basic skills with PowerPoint and other specialized municipal software

Skill in proper and safe operation of:

a. fire apparatus, fire pumps, ground ladders, gasoline and electric powered equipment; hoses, PPE, SCBA,
TIC’s; and other standard firefighting equipment,

b. specialized rescue equipment - illustrative examples include hydraulic and pneumatic lifting and
spreading devices, ropes, harnesses, rigging, and specialized PPE (including ballistic protection); and
respiratory protection;

c. hazardous materials equipment — illustrative examples include atmospheric monitoring equipment,
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sampling equipment, specialized PPE and respiratory protection, and plugging, patching and other
containment equipment/devices.

d. emergency medical equipment — illustrative examples include defibrillation equipment, stabilization
devices, non-visual airways, intravenous fluids and administration of medications.
e. communications equipment - illustrative examples include two-way radio, pager, telephone, telephone,
basic and ‘smart’ cellular telephone, iPad, and fax machine.
2. Ability to:
a. act effectively in emergency and stressful situations
b. carry out assigned projects to their completion
c. communicate effectively orally and in writing
d. effectively give and receive verbal and written instructions
e. effectively meet and deal with the public
f. establish and maintain effective working relations with the department personnel, community officials,
media and the general public
g. exercise sound judgment in evaluating situations and in making decisions
h. express ideas clearly, orally and in writing to groups and individuals
i.  follow instructions, both oral and written
j.  learn the operation of the firefighting tools and equipment
k. learn and apply standard suppression, rescue, extrication, emergency medical, hazardous materials and
fire prevention techniques
. meet:
i. departmental physical standards
ii. requirements established by all applicable City Ordinances
iii. special requirements listed below
m. perform:
i. position analysis and evaluate employee performance
ii. strenuous or peak physical effort during emergency, training or station maintenance activities for
prolonged periods of time under conditions of extreme heights, intense heat, cold or smoke; ability
to act effectively in emergency and stressful situations
iii. work requiring good physical condition
n. plan, assign, direct and supervise firefighting equipment and personnel under emergency conditions
0. plan, coordinate and supervise duty assignments of the fire department
p. speak, read and write the English language.
g. transmit written and oral instructions
r. understand and carry out written and oral instructions in a clear and concise manner
s.

work:
i. independently and complete daily activities according to work schedule.
ii. safely.
iii. under pressure, in stressful situations and/or with frequent interruptions
iv. as part of a cohesive team of FTE’s and POC’s members.

V. SPECIAL REQUIREMENTS.

1. U.S. citizen.
2. Atleast 21 years of age or older at time of appointment.
3. Must:

a.

Have::

i. Wisconsin Driver’s License, valid without record of suspension or revocation in any state within the
past seven years
ii. Employee shall have access to a personal vehicle for use while on City business and be reimbursed
for said use per the City’s Personnel Policies.
iii. Wisconsin Certified Firefighter Il at the date of appointment.
iv. Wisconsin Certified Driver-Operator (Pumper) at the time of appointment.
v. Wisconsin Certified Driver-Operator (Aerial) at the time of appointment.
vi. National Fire Academy Incident Safety Officer course completion at the time of appointment.
vii. Wisconsin Emergency Medical Technician (EMT) certification at the time of appointment.
viii. Hazardous Materials Technician (HMT) qualified at the time of appointment.
ix. Confined Space Rescue Technician qualified at the time of appointment

not have:

i. felony convictions or disqualifying criminal history within the past seven years.
ii. grooming habits that would interfere or impede the ability to wear personal protective clothing and self-
contained breathing apparatus
iii. any record of claustrophobia, pyro phobia or acrophobia

complete:

a minimum of 12 -hours of approved training outside of the scheduled departmental training per year
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d. maintain:
i. certifications/qualifications listed in ‘a’ and ‘c’ above throughout duration of employment.

IECM 2026 Model

Job Factor Definition Pos_ltlon
Points
Supervision|Number of subordinate positions receiving 4
direction or oversight from this position
Education [Minimum level of education necessary for 12
position to perform satisfactorily
Experience |Minimum number of years in a related field 4
required for the position
Proficiency |Minimum number of years to become 2
competent in the position, including initial
training and certification requirements
Continuing |Minimum number of annual hours required by 172
Education |the department State or Federal agencies
Working |Wisconsin Worker's Compensation 3.18
Conditions |unadiusted rate

VII. SELECTION GUIDELINES. Selection shall be in accordance with the Working Agreement, Appendix C, Between City of Rice
Lake and Rice Lake Professional Firefighters Local 1793, Article XX,

VIIl. AUTHENTICATION. The signatures below indicate that the foregoing has been approved by the governing body.

Approved:

Mayor Date City Clerk-Treasurer Date
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CITY OF RICE LAKE, WISCONSIN
Functional Physical/Environmental Evaluation
Motor Pump Operator (Regular Full-Time)

An evaluation by a physician and/or the employer in accordance with this Functional Physical/Environmental Evaluation will be
required of the applicant following the offer and acceptance of a job offer. The job offer will be contingent upon the successful
completion of these evaluations and determination that a reasonable accommodation (if necessary) can be made.

Functional PhysicaliEnvironm ental Evaluation of Position
Definitions
Curing a ty pical workw eek, this position is reasonably Seldom- hardly ever
sxpected to performthe follow ing tasks andfor be exposedto]  Occasional - afew times per month
the fallow ing occurrences at the frequency indicated Frequent - a few times per w eek
Reqular - afew times per day or mare
Physician: Inthis column, please note employee’s limitations, if any,
Task I Occurrence Frequency toperform tasks or work with exposures listed.
Sit Seldom
Standitall: Reqgular
Fush/Full Fraquent
Twr ist/Bend Frequent
ClimbvReach Frequent
Balance Seldom
Crai <neel Frequent
GraspdGrip Frequent
Repetitive Moy ements Occasional
Ability to fift
5-25 pounds Freduent
2650 pounds Fraquent
51-100 pounds Frequent
Crer 100 pounds Occasional
Exposure to:
Loud Moise (e.g. heavy traffic, large
cantractor equiprment) Frequent
Extreme weather Frequent
Extreme heat/cald {non-w eather) Frequent
Wethumid conditions {non-w eather) Frequent
High/precarious places Frequent
Confined spaces Occasional
Fumes/airborne particles Fraquent
Toxic/caustic chemicals Frequent
Wioving mechanical parts/moving wehicles Regular
Explosives Seldom
Bio-hazards Frequent
Hectrical shock Fraguent
Radiation Occasional
Vibration Seldom
Life threatening situations Frequent
Wear Frotective Clothing/Equipment Reqgular
Critical Incident Stress Situations Frequent
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Vision Capability

Requirement of|

Physician: In this column, please note employee has

Position the vision capability.

Close Vision yes
(clear vision at 20 inches or less)

Distance Vision yes
(clear vision at 20 feet or more)

Color Vision yes
(ability to identify and distinguish colors)

Peripheral Vision yes
(ability to observe an area that can be seen up|
and down or to the left and right while eyes are]
fixed on a given point)

Depth Perception yes
{three-dimensional vision, ability to judge
distance and spatial relationships)

Ability to Adjust Focus yes

(ability to adjust the eye to bring an object into
sharp focus)

28




Memo To: Mayor and Common Council
From: City Clerk-Treasurer Kessler Item 4-e
Date: March 19, 2026

Subject: Position Description-Regular Full-Time Deputy Clerk-Treasurer & Authorization to Fill Vacancy

attachment — proposed job description

Issue — Approving the Regular Full-Time FLSA-exempt Deputy Clerk-Treasurer position description (attached) and
filling the vacancy is submitted for Council’s consideration.

Background
The former Deputy Clerk-Treasurer was removed from the position on February 3, 2026.

According to the March 2018 Succession Plan, filling this vacancy could take in excess of six (6) months. To speed
up the process, | would like to post the position internally and externally at the same time.

Deputy Clerk-Treasurer (FLSA-exempt) Position Purpose—Performs a variety of complex administrative, supervisory
and professional work in assisting in the planning, coordinating and directing the Administration Department activities and
employees.

e Immediate Supervisor—City Clerk-Treasurer.

e Experience-Minimum number of years in a related field required for the position—4.

e Proficiency-Minimum number of years to become competent in the position, including initial training and
certification requirements—4.

Filling a vacancy in the Deputy Clerk-Treasurer position could take in excess six (6) months, including job description
review and updating, posting the vacancy, reviewing applications and resumes, plus testing and interviewing
candidates.

The IECM, as stated in the policy, is a ‘tool’ to be used for establishing base wages and ‘not the answer’, which allows
the position’s wage to receive additional consideration by the Common Council. To keep the 2™ in command
positions more equitable across departments, the Common Council may establish a base wage for this position
higher than the IECM mid-point wage.

As with any non-union position, the Common Council has options available when determining an appropriate base
wage for this FLSA-exempt position. The wage suggested is that of the previous person in the position.

Per policy, the orientation wage will be 95% of the base wage. Upon successful completion of the orientation period,
the position’s wage would be increased to 100% of the base wage. On March 19, 2026, the attached 2020 job
description was distributed to all department heads and any edits will be provided as they become available.

Options
1. To approve the Regular Full-Time FLSA-exempt Deputy Clerk-Treasurer position description and authorize
filling said vacancy according to the Personnel Policies with a $34.14/hr orientation wage and authorize
posting of this position internally and externally immediately.

2. To direct staff to (insert directives).
3. Toremove the item from the consent agenda for further Council consideration.
Recommendation
Option 1 - To approve the Regular Full-Time FLSA-exempt Deputy Clerk-Treasurer position description and

authorize filling said vacancy according to the Personnel Policies with a $34.14/hr orientation wage (95%) and
authorize posting of this position internally and externally immediately.
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Employment Opportunity
City of Rice Lake
Regular Full-Time FLSA -Exempt
Deputy Clerk-Treasurer

The ideal candidate shall be detail-orientated with strong financial skills. An
Associates degree in business, accounting, finance or related. Bachelor’s degree
preferred. Experience in governmental accounting or finance preferred.

Duties to include, but not limited to, maintenance of the general ledger, bank
reconciliation, tax collections, special assessments, asset management, elections
& supervision of daily activities within the department.

The applicant shall have a working knowledge of computer software and
accounting principles, with advanced skills with Microsoft Office and Google Apps.
Must be bondable & possess or have the ability to obtain a Notary Public
Certification.

Application materials will be accepted until 2:00 pm on Friday, April 24, 2026. The
City provides a generous benefit package, including participation in the Wisconsin
Retirement System. The salary range is $67,163 - $77,126/yr depending on
gualifications and experience. The City of Rice Lake is an Equal Opportunity
Employer.
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CITY OF RICE LAKE, WISCONSIN
Position Description
Deputy Clerk-Treasurer (Regular Full-Time) (FLSA-exempt)

Department: Administration Position #: 51420-2
Location: City Hall Union: NR
Immediate Supervisor: City Clerk-Treasurer Revision Date: March 2026

This job description does not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.

I. GENERAL PURPOSE. Performs a variety of complex administrative, supervisory and professional work in assisting in the planning,
coordinating and directing the Administration Department activities and employees.

Il. ESSENTIAL DUTIES AND RESPONSIBILITIES. The duties listed below are intended only as illustrations of the various types
of work that may be performed. The omission of specific statements of duties does not exclude them from the position if the work
is similar, related or a logical assignment to the position.

A. lllustrative Listing.
Position Specific Duties
1. Accumulates, calculates, posts, balances, and reconciles data for specific accounts; identifies, traces, and otherwise
resolves discrepancies in accordance with established procedures.
2. Assists with:
a. City Clerk-Treasurer in performing duties as required by federal, state and/or municipal law.
b. explaining to landlords/tenants the mandatory property owner billing policy.
3. Enters all delinquent accounts as a special charge or special assessment, including interest and penalty, onto the
County tax roll worksheet in November for inclusion on tax bills and explains same to property owners.
Makes adjustments necessary following annual audit.
5. Maintains
a. general ledger, including assets, liabilities, revenue & expenses, & debtschedules.
b. copiers & postage machines, including supplies and repair/maintenance arrangements.
6. Prepares
a. special assessment notices/billings and maintains special assessment schedules.
Reviews/approves all account refund requests, authorizes refund to property owner and recordsinformation.
8. Serves as backup to the City Clerk-Treasurer and, as assigned.

>
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General Duties
1. Assists with:
a. conduct of operations to achieve goals within available resources.
b. other department staff in performing duties; adjusts errors and complaints according to existing procedures.
c. tax collections and allother incoming revenue.
d. development of notices, brochures, newsletters, media releases and articles and other informational materials
about programs and services.
e. administration of elections.
f.  maintaining the general safety of department employees through assessments of working conditions.
Communicates official plans, policies and procedures to the public.
3. Composes, inputs, and edits a variety of correspondence, reports, memoranda, and other material requiring judgment
as to content, accuracy, and completeness.
Gathers, interprets, and prepares data for studies, reports and recommendations for supervisor.
5. Performs routine clerical and administrative work in answering phones, receiving the public and providing customer
assistance. Answers in-coming calls and routes callers or provides information as required.
Prepares periodic financial, statistical or operations reports, as assigned.
7. Provides:
a. public records and information to citizens, civic groups, the media and other agencies as requested.
b. professional input to supervisors.
c. administrative assistance in meeting management, assembles background materials, prepares agendas; and
distributions of materials, as required. Prepares and records notices, minutes and resolution of same.
d. clerical and accounting support to the City Clerk-Treasurer, as required.
e. assessing information to the public using the in-house electronicrecords.

N
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8. Performs other duties, as assigned.

lil. NECESSARY KNOWLEDGE, SKILLS AND ABILITIES.

1.

2.

3.

Working knowledge of:

a. computers and electronic data processing equipment/software including advanced skills with Word and Excel,
intermediate skills with Access and Google Apps, basic skills with PowerPoint and other specialized municipal
software.

b. modern office practices and procedures.

c. accounting principles and practices.

d. state and local traffic laws

Skill in proper and safe operation of:
a. personal computers including word processing, data base, spreadsheet, e-mail and scanning software;
calculator; phone; copy machine; fax machine; and other standard office equipment.

Ability to:

carry out assigned projects to their completion.

communicate effectively verbally and in writing.

effectively meet and deal with the public.

establish successful working relationships with employees, supervisors, vendors and the public.

follow instructions, both oral and written.

maintain effective preventive maintenance programs, policies and procedures.

maintain effective accounting procedures.

perform arithmetic computations accurately and quickly.

speak, read and write the English language.

transmit written and oral instructions.

understand and carry out written and oral instructions in a clear and concise manner.

work independently and complete daily activities according to work schedule.
. work safely.

work under pressure, in stressful situations and/or with frequent interruptions.

S3ITATTSQ@T0 Q0T

IV. SPECIAL REQUIREMENTS.

1.
2.
3.

>

® NG

U. S. citizen.

Eighteen (18) years of age or older at date of appointment.

Wisconsin Driver’s License, valid without record of suspension or revocation in any state within the past seven (7) years
— possess, or ability to obtain by date of appointment, and maintain throughout employment.

Employee shall have access to a personal vehicle for use while on City business and be reimbursed for said use per the
City’s Personnel Policies.

Felony convictions or disqualifying criminal history — none within the past seven (7)years.

Bondable.

Notary Public Certification — possess, or ability to obtain within six (6) months of date of appointment.

Remain in conformance with Federal requirements and City policies intended to prevent the misuse of alcohol and use
of controlled substances.

Wisconsin Certified Municipal Clerk (“WCMC”) or Certified Municipal Treasurer of Wisconsin (“CMTW”) designation -
possess, or ability to obtain within 5 years of date of appointment.

V. INTERNAL EQUITY COMPENSATION MODEL POLICY.
A. The Internal Equity Compensation Model (IECM) compares positions within the City for the purpose of ensuring

equitable pay for every position. The IECM includes job factors that can be objectively measured, are shared across
departments and defined as the desire qualifications necessary for a position. Below are the IECM job factors for this
position.

Any equivalent combination of education and progressively responsible experience, with additional work experience
substituting for the required education on a year for year basis, may fulfill the requirements for education.

VI. SELECTION GUIDELINES. Formal application, oral interview and reference check and job related tests may berequired.

VIIl. AUTHENTICATION. The signatures below indicate that the foregoing has been approved by the governing body.

Approved:

Mayor Date City Clerk-Treasurer Date
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CITY OF RICE LAKE, WISCONSIN
Functional Physical/Environmental Evaluation
Deputy Clerk-Treasurer | (Regular Full-Time) (FLSA-exempt)

An evaluation by a physician and/or the employer in accordance with this Functional Physical/Environmental Evaluation will be
required of the applicant following the offer and acceptance of a job offer. The job offer will be contingent upon the successful
completion of these evaluations and determination that a reasonable accommodation (if necessary) can be made.

Functional Physical/Environmental Evaluation of Position

Definitions
During a typical w ork w eek, this position is reasonably Seldom - hardly ever
expected to perform the follow ing tasks and/or be exposed to Occasional - a few times per month
the follow ing occurrences at the frequency indicated: Frequent - a few times per w eek

Regular - a few times per day or more
Physician: In this column, please note employee's limitations, if any,

Task / Occurrence Frequency to perform tasks or work with exposures listed.
Sit Regular
Stand/Walk Regular
Push/Pull Seldom
Twist/Bend Occasional
Climb/Reach Occasional
Balance Seldom
Craw I/Kneel Seldom
Grasp/Grip Frequent
Repetitive Movements Regular
Ability to lift:
5-25 pounds Occasional
26-50 pounds Seldom
51-100 pounds Seldom
Over 100 pounds Seldom

Exposure to:
Loud Noise (e.g. heavy traffic, large

contractor equipment) Seldom
Extreme weather Seldom
Extreme heat/cold (non-weather) Seldom
Wet/humid conditions (non-weather) Seldom
High/precarious places Seldom
Confined spaces Seldom
Fumes/airborne particles Seldom
Toxic/caustic chemicals Seldom

Moving mechanical parts/moving vehicles| Seldom

Explosives Seldom
Bio-hazards Seldom
Electrical shock Seldom
Radiation Seldom
Vibration Seldom
Life threatening situations Seldom
Wear Protective Clothing/Equipment Seldom
Critical Incident Stress Situations Seldom

Vision Capability Reqmre-r[lent off Phys.lc’an: In thl? .column, please note employee has
Position the vision capability.

Close Vision yes

(clear vision at 20 inches or less)

Distance Vision yes

(clear vision at 20 feet or more)

Color Vision yes

(ability to identify and distinguish colors)

Peripheral Vision yes

(ability to observe an area that can be seen up

and down or to the left and right while eyes are

fixed on a given point)

Depth Perception yes

(three-dimensional vision, ability to judge

distance and spatial relationships)

Ability to Adjust Focus yes

(ability to adjust the eye to bring an object into

sharp focus)
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Item 4f
TO: Mayor and Common Council
FROM: Community Services Interim Director Siebert
FOR: Regular Meeting of March 24, 2026
Subject: Authorization to apply for the 2026 Wisconsin Department of Natural
Resources Urban Non-Point Source Grant, and Approval of a
Supplemental Letter Agreement (SLA) with SEH for Grant Application.

A. Background:

As part of our required compliance with our MS4 permit, the City is required to reduce
pollutants by constructing storm ponds. Staff along with our Consulting Engineers Short
Elliott Hendrickson (SEH) have identified the parking lot on Lakeshore Drive as a good
location to add a Storm Water Treatment Pond. This is identified in Fund 18 Capital for
year 2028 in the amount of $378,500.

The Urban Non-Point Grant is a matching grant of up to $150,000.

B. Issue:

The issue before the Council is whether to authorize staff and SEH to apply for the
Urban Non-Point Source Grant and sign an SLA with SEH for the Grant Application in
the amount of $4,800.

C. Analysis:

Storm Water Treatment Ponds are required to be constructed by the City from the DNR
through the MS4 permit. The cost of the pond and pipe upgrades that will need to be
completed is estimated at $378,500. With the latest bid prices we have received, this
amount may be inadequate. This Grant will help bridge any gap in Local Funding.

D. Options:

1. Approve City staff to move forward with the Wisconsin Department of Natural
Resources Urban Non-Point Source Grant as presented, approve the attached
Supplemental Letter Agreement (SLA) with Short Elliott Hendrickson in the amount
of $4,800

2. Disapprove request and provide alternative direction.
E. Recommendation:
Recommendation is option #1
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Supplemental Letter Agreement

In accordance with the Master Agreement for Professional Services between City of Rice Lake, WI (“Client”), and
Short Elliott Hendrickson Inc. (“Consultant”), effective October 1, 2025, this Supplemental Letter Agreement dated
March 24, 2026 authorizes and describes the scope, schedule, and payment conditions for Consultant’s work on

the Project described as: Urban Nonpoint Source & Storm Water (UNPS) Grant Application.

Client’s Authorized Representative: Tyler Siebert

Address: 30 E Eau Claire St, Rice Lake, Wisconsin 54868, United States
Telephone: (715) 651-8252 Email: tsiebert@ricelakegov.org
Project Manager: Brea Grace

Address: 326 South Main Street, Rice Lake, Wisconsin 54868

Telephone: 608.977.0002 Email: bgrace@sehinc.com

Background: The Consultant will assist the Client with preparation and submittal of a competitive application to
the Wisconsin Department of Natural Resources (WDNR) Urban Nonpoint Source & Storm Water (UNPS)
Management Grant Program, which provides reimbursement for construction projects that reduce urban
stormwater runoff and nonpoint source pollution. The application will seek funding for the Short Street Storm
Water Pond Project to improve management of urban runoff in a developed area by reducing nonpoint source
pollution, addressing localized drainage concerns, and advancing water quality goals consistent with Wisconsin
DNR’s Urban Nonpoint Source Grant Program.

Scope: The Services to be provided by Consultant:
Task 1 — UNPS Grant Application

Task 1.1 — Grant Strategy and Eligibility Review

e Review project concepts, location, and anticipated project outcomes to confirm eligibility under the
UNPS program requirements and applicable Wisconsin statutes and administrative rules.

¢ |dentify whether the proposed project aligns with UNPS construction grant categories and eligible
best management practices (BMPs).

e Coordinate a pre-application meeting with WDNR Regional Runoff Management / Watershed
Management staff to discuss project concepts, eligibility, watershed context, and BMP selection to
confirm alignment with UNPS program objectives and technical standards.

e Coordinate with Client staff to confirm local match availability.

e Prepare a resolution to be adopted by the City Council authorizing submission of the UNPS grant
application, committing the required local match, and designating an authorized representative to
execute grant documents.

Task 1.2 — Application Management and Coordination
e Develop a detailed application schedule consistent with WDNR submittal requirements and
deadlines.
e Coordinate with Client staff to collect required technical, financial, and administrative information.

Task 1.3 — Technical Narrative and Competitive Elements

e Prepare required application narratives, including project purpose, extent of pollution control, water
quality need, and consistency with watershed and stormwater management goals.
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e Document how the project addresses urban runoff and nonpoint source pollution through eligible
BMPs and supporting activities.
e Assist with preparation of maps, figures, and supporting documentation required for WDNR review.

Task 1.4 — Budget and Financial Documentation
e Assist with development of the project budget, including eligible costs, local match, and
reimbursement structure.
e Review cost items to align with UNPS funding limitations and reimbursement requirements.
e Coordinate with Client financial staff to document fiscal accountability and readiness to proceed.

Task 1.5 — Application Assembly and Submittal
e Assemble the complete UNPS grant application package, including WDNR application forms and
required attachments.
e Perform a quality control review for completeness and compliance with WDNR instructions.
e Support final application submittal in accordance with WDNR requirements and timelines.

Additional Services, If Needed:
a) Grant administration services may be provided as an optional additional service to support post-award
coordination, reporting, reimbursement requests, grant close-out requirements, and compliance with
WDNR grant requirements.

Schedule: Application will be submitted to WDNR prior to the April 15, 2026 grant deadline.

Payment:
The lump sum fee is $4,800 including expenses and equipment.

The payment method, basis, frequency and other special conditions are set forth in attached Exhibit A-2.
Other Terms and Conditions: Other or additional terms contrary to the Master Agreement for Professional

Services that apply solely to this project as specifically agreed to by signature of the Parties and set forth herein:
None.

Short Elliott Hendrickson Inc. City of Rice Lake, WI
Full Name: Brea Grace Full Name:
Title: Principal | Senior Planner Title:
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Exhibit A-2
Payments to Consultant for Services and Expenses Using the Lump Sum Basis Option

The Agreement for Professional Services is amended and supplemented to include the following agreement of
the parties:

A. Lump Sum Basis Option

The Client and Consultant select the Lump Sum Basis for Payment for services provided by Consultant. During
the course of providing its services, Consultant shall be paid monthly based on Consultant’s estimate of the
percentage of the work completed. Necessary expenses and equipment are provided as a part of Consultant’s
services and are included in the initial Lump Sum amount for the agreed upon Scope of Work. Total payments to
Consultant for work covered by the Lump Sum Agreement shall not exceed the Lump Sum amount without written
authorization from the Client.

The Lump Sum amount includes compensation for Consultant’s services and the services of Consultant’s
Consultants, if any for the agreed upon Scope of Work. Appropriate amounts have been incorporated in the initial
Lump Sum to account for labor, overhead, profit, expenses and equipment charges. The Client agrees to pay for
other additional services, equipment, and expenses that may become necessary by amendment to complete
Consultant’s services at their normal charge out rates as published by Consultant or as available commercially.
B. Expenses Not Included in the Lump Sum

The following items involve expenditures made by Consultant employees or professional consultants on behalf of
the Client and shall be paid for as described in this Agreement

1. Expense of overtime work requiring higher than regular rates, if authorized in advance by the Client.
2. Other special expenses required in connection with the Project.

3. The cost of special consultants or technical services as required. The cost of subconsultant services shall
include actual expenditure plus 10% markup for the cost of administration and insurance.

The Client shall pay Consultant monthly for expenses not included in the Lump Sum amount.
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